IR 4 Tool to archive your mail

The benefits of using Mail Manager:

e Save mails in one place with all your team members;

e Find all project mails very fast with search filters;

e Mails are in the cloud, no storage space needed on your device;

o After 'project closure' all mails are archived with all the project documents;

e Searching in 'closed projects’ works the same as in 'open projects’.

How does it work?
o Mail Manager

an ldeagen solution

o e Go to WeConnect and install '28Hands Mail Manager'.
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HaskoningDHV The Mail Manager Menu will appear on your Outlook banner.
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e Change your preferences settings like you wish.
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e Add locations for your project mails and link them to the
locations at Box or Sharepoint.
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e Select the mail(s) you want to file, click at 'File Email' and choose
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the location you want to save your mail(s). STE p 4

#  Dreerse propecten

& Dmemnond
0 FHDHY externezsken
W R & FHOHY_sterns 2aken Viah s i W e PR WS g s g e
1 W R R # MODON B . L A ]
i - ™
o Rt B T8 Vervanging Steekt ® ) ey TS Sy
Esthier Kaevinas armwmm_ Gewonnen: HOW Noordwijk - Schaphall
Recently Used
) Esther Koevinus Lingen; Maartje wan - Hov vk - Schiphol
5 Esther Keevinus I (7 BHSTEE HOV Schiphol- Nosrdwik I RE: HOW Lisserbrogk
5 sl e o BN ¢ s L3 B
' Ly D Steda iskomend [ I —
iR (BO236E
s o W i Sl e S e el e e et 8
w
PreSR e — iy e g At Gn ool wus e
s i e Toedin agaend 3b e e i
......... Adaned A |
---------------------------------
- = Mo locations and optiond e, e
.

e You're finished! Enjoy using Mail Manager!

Contact persons: Do you have more questions about Mail Manager or do you want more
Elisabeth Diepenhorst (initiatif / user) ins and outs? Please visit the Handout Powerpoint at bit.ly/Mail_Manager
Jochem Pak (user) or contact one of the contact persons.


http://bit.ly/Mail_Manager



